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(This column continues our  
December, 2007 thread “Have 
You Justified Your Archives 
Lately?” ) 

 

Whether we represent a profes-
sional repository, a volunteer 
based archival center, or are an 
individual collecting family papers, 
we all share the burden of safe-
keeping our culturally significant 
resources to document history. It 
is important to define exactly what 
we are collecting in collaboration 
with others, but we first must un-
derstand why it is important to col-
lect at all.  Without an understand-
ing of the overall significance of 
our collecting mission, we cannot 
explain to others the value of our 
work.  Our efforts to save our his-
tory must not be reduced to col-
lecting for the sake of collecting 
itself, but must be explained in the 
context of preserving society’s 
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Use of Records: Reasons for Collecting Historic Documents 
 
• Ensure a smooth running society by holding public officials  
 accountable by requiring organized public records that can be  
 viewed by citizenry. 
 
• Retain legal, financial, and administrative documents that ensure the  
 continuance of an institution. 
 
• Use recorded materials to avoid repeating the mistakes of the past  
 and to plan for the future using the successful ideas of others  
 that have been committed to record.  (For example, use original  
 documents such as maps to plan for building projects and town  
 growth.) 
 
• Foster a sense of community* based on the documentation of a  
 common history.  Evaluate the role your community played in  
 historical events on a  state or national scale based on  
 documentation. Develop a sense of pride. 
 
• Market your community and promote tourism using a deep  
 knowledge about your community’s history and strengths. 
 
• Facilitate research and the study of a particular subject or subjects.  
 
• Retain community memory to support personal histories that help us  
 better understand who we are and how we got here. 
 

* Your “community” here means a group of individuals with a common  
association — whether a town, group, business or family. 

knowledge and community iden-
tity. 

 

In this age of decreasing funding, 
it is especially important to be 
able to define why you are col-
lecting.  Many of our records will 
not wait for years, frozen in time 

and preservation state, because 
money is not available now for their 
care.  Organizations should promote 
a greater understanding of the role 
of archives and museums in pre-
serving history and why this task 
important.  This will enable them to 
justify their expenditures and their 
very existence through lean times. Retaining personal histories  



What are we collecting? 
 

Cultural resources include documents, artifacts, publications, and struc-
tures that embody cultural knowledge and shed light on the functions 
and functioning of society. Archives are one form of culturally significant 
resources and fall under the category of documents. They are original, 
unique documents created by the participants in an event or activity 
rather than someone trying to interpret the experience.  They include 
manuscripts (original written records), ledgers, diaries, photographs, 
original recordings including audio and visual formats (CDs, tapes, re-
cords), digital material (e-mail, archived web sites, CD-ROMs, etc.). Ar-
chives are not published materials, are not necessarily old, and are not 
always produced by well-known people. 

Rather than just collecting for the 
sake of gathering interesting re-
sources, we should come at the 
collecting task with the thought 
“why are we collecting?”  Using 
tools to assist with collection de-
velopment and planning, we can 
become more adept at collecting 
to preserve society’s knowledge 
and community identity. Such 
tools and attentive collecting will 
also help prevent society from 
losing historical resources due to 
neglect. 

 

Finally, we are not collecting to 
just preserve materials.  We need 
to share them.  Records are only 
useful when they are used.  It is 

important get out the word using a 
thoughtfully laid out outreach  
strategy.  I continually repeat that 
every Archives must develop com-
prehensive plans for the manage-
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Archives and Information Consult-
ant Melissa Mannon is owner of  

ArchivesInfo.   
 

Please send  
questions and comments to 

melissa@mannon.org. 
 

For more information about her 
work and for access to past issues of 

this newsletter  see 
www.archivesinfo.com 

Recommended Reading 
 

Archibald, Robert.  A Place to Remember: Using History to Build Com-
munity. CA: AltaMira Press, 1999. 
 
ed. Cox, Richard and David Wallace.  Archives and the Public Good: 
Accountability and Records in Modern Society.  Greenwood Publishing 
Group, 2002. 
 
Ouch!  Is This the Direction Our Museums Have to Go? 
http://www.timesonline.co.uk/tol/comment/columnists/guest_contributors/
article742447.ece   (This is a very thought provoking article.  Please take 
a look.  I would love to hear what you think about it.) 

ment of their records.  It is easiest 
to  express why we are collecting 
when we are prepared to provide a 
professional presentation to outsid-
ers looking in.  

http://www.timesonline.co.uk/tol/comment/columnists/guest_contributors/article742447.ece�
http://www.timesonline.co.uk/tol/comment/columnists/guest_contributors/article742447.ece�
http://www.timesonline.co.uk/tol/comment/columnists/guest_contributors/article742447.ece�
http://www.timesonline.co.uk/tol/comment/columnists/guest_contributors/article742447.ece�

	Why Are We Collecting?

	by Melissa Mannon	

	     NEWSLETTER

	March 2008

	Use of Records: Reasons for Collecting Historic Documents

	Ensure a smooth running society by holding public officials 

		accountable by requiring organized public records that can be 

		viewed by citizenry.

	Retain legal, financial, and administrative documents that ensure the 

		continuance of an institution.

	Use recorded materials to avoid repeating the mistakes of the past 

		and to plan for the future using the successful ideas of others 

		that have been committed to record.  (For example, use original 

		documents such as maps to plan for building projects and town 

		growth.)

	Foster a sense of community* based on the documentation of a 

		common history.  Evaluate the role your community played in 

		historical events on a 	state or national scale based on 

		documentation. Develop a sense of pride.

	Market your community and promote tourism using a deep 

		knowledge about your community’s history and strengths.

	Facilitate research and the study of a particular subject or subjects. 

	Retain community memory to support personal histories that help us 

		better understand who we are and how we got here.

	* Your “community” here means a group of individuals with a common 
association — whether a town, group, business or family.

	Why Are We Collecting?

	Archives and Information Consulting Services Newsletter     		Volume 6, Issue  3	             	Page #

	Archives and Information Consultant Melissa Mannon is owner of 
ArchivesInfo.  

	Please send 
questions and comments to melissa@mannon.org.

	For more information about her work and for access to past issues of this newsletter  see www.archivesinfo.com

	Recommended Reading



<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJDFFile false

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /Description <<

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /DAN <>

    /DEU <>

    /ESP <>

    /FRA <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /PTB <>

    /SUO <>

    /SVE <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice



